Open Your Texts

1. Click the menu icon
® The menu icon is four horizontal lines in the top right of the page

® A drop-down menu will unfold

2. Click My Collections

® Alist of available collections will open

3. Click the collection you want to open
® The collection page will open

4. Find a list of your texts under the "ltems in this collection" section
5. Click a text to edit or read it
® |earn more at Edit Text Content and Read a Text

® The text will open


https://confluence.its.virginia.edu/display/KB/Edit+Text+Content
https://confluence.its.virginia.edu/display/KB/Read+a+Text
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